XIV. Appendix

A. Accounting Terminology

The information below provides definitions for commonly used accounting terms.  The  represents the definition of a term used in the Oracle applications. 

Account Code Combination

The code used to identify a 24-digit general ledger account in the RIT financial applications.  It is made up of six sections (account segments) including entity, department, object, functional expense category, project, and academic discipline code. 

Account Segment

A section of an account combination, separated from the other sections by a period (.).  RIT has six accounting segments, including entity, department, object, functional expense category (FEC), project, and academic discipline code. 

Account Segment Value

A series of characters and a description that define a unique value for a particular value set for an account segment.

Accounting Calendar

The calendar that defines RIT’s accounting periods and fiscal years in the general ledger.  RIT’s fiscal year is July-June.  Each calendar month is called a period.

Accrual

At the end of the fiscal year, entries are processed to recognize expenses when they are incurred (rather than when they are paid) and to recognize revenues when they are earned (rather than when cash is received).  For example, the actual cost of an item that is received by June 30th but not paid, will be accrued in the fiscal year in which it was received, even though the invoice will not be paid until the following fiscal year. 

ADI

Application Desktop Integrator is an Oracle Excel-based reporting tool that may be used to process large volume journal entries, request FSG reports, and drill-down to subledger detail directly from a department or project statement.

Agency Fund Projects

Used to track income and expenses generated by student organizations.  The activity on agency projects is not included on the RIT financial statements.  Agency projects make it possible for student organizations to manage their fiscal operations by utilizing RIT processes such as Accounts Payable. 

Allocation

A method of distributing charges to general ledger accounts based upon a percentage of certain expenses.

Allowable

For a cost incurred on a grant or contract to be allowable, it must be reasonable, allocable, and given consistent treatment to conform to any limitations or exclusions set forth by OMB A-21.

American Express Travel Card

A corporate, individual pay, travel card, used by RIT employees while traveling on RIT business for hotel, car rental, meals and hospitality expenses.

Applet

A piece of a program that acts as a connection between a personal computer and the Oracle software application.  Users download the Oracle applet from the Controller’s Office web page to connect to the Oracle applications from their desktop computers. 

Appropriation

An award made by a sponsoring agency, usually the federal government, used to purchase goods and services by the recipient.

Asset

An element of a financial statement that indicates probable future economic benefits obtained or controlled as a result of past transactions or events.  An example of an asset is accounts receivable. 

Auxiliary Department

A department that is expected to generate sufficient revenue through its business operations to cover budgeted expenses and revenue (departments 20000-29999 with a FEC = 40).

Award Notification

A notice received from a sponsor that specifies details of the grant or contract including award periods, authorized funding, and terms and conditions.

Badge Number

A unique identifying number assigned to each employee in Kronos.  Regular employees have one badge number.  Student employees have a badge number for each job.

Balance Sheet (Statement of Financial Position)

Reports the aggregated totals for an organization’s assets, liabilities and net assets (equity).  This information is necessary to obtain an understanding of the organization’s financial position at a point in time, either monthly or at the end of the fiscal year. (Object codes: 00001-49999)

Bug
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Budget (for sponsored agreements)

An estimate of expenditures for a specific time period based upon the proposal submitted and accepted by the granting agency.  

Budgetary Control

A feature used to control actual and anticipated expenditures against a budget.  When budgetary control is turned on, you can check funds on-line for transactions, and you can reserve funds for transactions by creating encumbrances.  Funds available are automatically calculated (budget less encumbrances less actual expenditures) when you attempt to reserve funds for a transaction.  You are notified online if funds available are insufficient for your transaction.

Budget Entry

A budget entry is used to move budget dollars from one operating account to another, within the same budget organization.  The entry actually debits (increases) the available budget dollars on one operating account and credits (decreases) the available budget dollars on another operating account. 

Budget Organization

An entity, such as a department or a division, responsible for entering and maintaining budget data.  RIT has four budget organizations: RIT, NTID, Restricted Funds Accounting (RFA), and Student Organizations.

Business Travel Account (BTA)

An account through American Express used to by the designated travel agencies to charge all air and rail tickets for RIT employees.

Capital Equipment

An article of non-expendable, tangible personal property with a useful life of more than one year and a per unit acquisition cost of $1,500 or more.  Acquisition cost includes freight and installation charges.  Capital equipment becomes part of the RIT fixed asset accounting system currently valued in excess of $120 million.

Capital Project

Projects that track capital renovations (80000-83999) and capital equipment purchases (84000-84999).

Central Institute

Refers to the set of accounts managed by the Office of Budget & Financial Planning Services.

Chargeback
An expense for goods or services charged to one RIT department or project by another RIT department.  Includes both Standard Monthly Chanrgebacks (SM) and miscellaneous chargebacks. 

Chart of Accounts

The account structure RIT uses to record transactions and maintain account balances.

Citibank Travel Card

A corporate, individual pay, travel card, used by NTID employees while traveling on RIT business for hotel, car rental, meals and hospitality expenses.

Commitment

A type of encumbrance journal entry made to record an anticipated expenditure as indicated by the approval of a requisition.

Contingency Accounts

Grant or contract accounts established prior to the receipt of an Award Notification so that all allowable grant/contract related expenses are identifiable.  Account designation is changed once the award is received in Restricted Funds Accounting.  

Contracts

Results of the work have specific commercial value for the resource provider who defines performance objectives such as a detailed report and timetable for meeting objectives.  The recipient pays economic/punitive penalties for failure to meet agreement.

Cooperative Agreement

An agreement used in a relationship between the federal government and a recipient when the principal purpose of the relationship is the transfer of something of value to the government in order to accomplish a public purpose and when substantial involvement is anticipated between the agency and the recipient.

Cost Sharing (or matching)

The Institution’s contribution toward the cost of a sponsored project when required by the agreement including cash and third party in-kind.  Cost share must meet criteria as specified in OMB A-110 (verifiable, necessary and reasonable, allowable, etc.).  Cost share must be approved in advance by the Budget Office if funded by Institute funds, or amount exceeds $50,000 from departmental funds.

Cross-Validation Rules

Rules that define valid combinations of account segment values a user can enter in an account.  Cross-validation rules restrict users from entering invalid combinations of account segment values.  A message on the user’s tool bar will indicate which rule has been violated.

Deficit

Occurs when expenses exceed income on a project account.  Depending upon the type of project, the deficit must either be funded from another source or the excess expenditures must be moved from the project to another account.  

Depreciation

The process of allocating the cost of tangible assets to expense in a systematic manner to those periods expected to benefit from the use of the asset.  For example, the anticipated useful life of a personal computer is two years.  A portion of the acquisition cost is depreciated (expensed) each month for 24 months.

Designated Travel Agency

A travel agency selected by RIT Purchasing to make all airfare and rail travel arrangements for RIT employees.  RIT currently has three designated travel agencies. 

Direct Costs

Those costs that can be identified specifically with a particular sponsored project or that can be directly assigned to such activities relatively easily with a high degree of accuracy.

Disable

Inactivating an account segment or account combination so that no further transactions may be processed.  

Documentation 
Information required to support journal entry transactions prior to posting to the general ledger. 

Download

Refers to the process of moving data from the general ledger to another software application such as Excel, Word, or Access, for analysis and reporting.

Drill Down

The process of obtaining detail information from the subledgers to support transactions found in the Oracle general ledger.  For example, a user may drill down to accounts payable detail from a journal entry in the general ledger.  

Effort Reporting

OMB A-21 states that a statement must be signed verifying that salaries and wages charged to sponsored agreements as direct charges are reasonable in relation to the work performed.  RIT follows the after-the fact-records method and distributes Quarterly Monitored Workload Reports which detail salary charges to sponsored projects.   The QMWR’s  are signed by the PI or another  individual with direct knowledge and returned to RFA to be filed in the grant/contract file.

Employee Action Form (EAF)

An RIT Human Resources form used to initiate an action on an employee’s record including hire, termination, promotion, transfers, and faculty summer contracts. 

Enable

Activating an account segment or account combination.  A segment or combination must be enabled in order for a transaction to be processed against it.

Encumbrance

The recording of an anticipated expenditure for planning purposes.

Encumbrance Accounting

An Oracle feature that creates encumbrances automatically for requisitions (commitment encumbrance), purchase orders (obligation encumbrance), and invoices (invoice encumbrance).

Encumbrance Entry

An entry made to record anticipated expenditures of any type.  Oracle creates requisition (commitment) encumbrances, purchase order (obligation) encumbrances, and invoice (invoice) encumbrances automatically when encumbrance accounting of budgetary control is turned on.  Encumbrances may also be recorded manually; however, they need to be reversed once the actual transaction has been processed.

Encumbrance Type

An encumbrance category that allows you to track your anticipated expenditures according to your purchase approval process and to more accurately control your planned expenditures.  Examples of encumbrance types are commitments (requisition encumbrances), obligations (purchase order encumbrances), and invoices (invoice encumbrances).

Equity 

Also referred to as net assets.  It is the residual interest that remains after liabilities are deducted.

Exempt Employee

Employees who are paid a set amount during each semi-monthly payroll period.

Expenses

Represent actual or expected cash outflows that have occurred or will occur as a result of RIT’s ongoing operations.   RIT’s primary expense is faculty and staff salaries.

Expense Accounts

Refers to the group of accounts used to record expenditures made to parties external to the Institute (object range: 70000-99999).

Facilities and Administrative (F&A) Cost Rates

F&A costs specifically relate to RIT central administration services and general institutional costs such as heat light and power, etc.  The rates are negotiated with the federal government’s Department of Health and Human Services (DHHS, the cognizant agency for RIT).  A signed agreement that establishes the allowable rates for reimbursement is entered into between RIT and the federal government.  Refer to the Controller’s Office web page for information about current F&A rates. 

Fiduciary Responsibility

A relationship imposed by law where someone has agreed to act in the capacity of a “caretaker” of another’s assets.  The fiduciary owes an obligation to carry out the responsibilities with the utmost degree of good faith, honesty, integrity, loyalty and service for the beneficiary’s interest.   

Financial Statements

The purpose of financial statements is to provide relevant information to meet common interests of donors, creditors and others who provide resources to not-for-profit organizations.  A complete set of financial statements includes a statement of financial position (balance sheet—assets, liabilities, equity) on June 30th, a statement of activities (revenues, expenses) and a statement of cash flows, and accompanying notes to financial statements for the reporting period.

Fiscal Year

An annual accounting period without regard to its relationship to a calendar year.  RIT’s fiscal year is from July 1st – June 30th.  NTID’s fiscal year is from October 1st – September 30th.

Fiscal Year-End Closing

The process followed at the end of each fiscal year, to ensure that all pertinent transactions for the period have been completed in order to produce complete and accurate information for RIT financial statements.

Fixed Asset
See Capital Equipment

Fixed Price Contract

An agreement made between RIT and an external party for a specific dollar amount.  RIT will receive the amount specified in the contract regardless of the amount expended to fulfill its terms and conditions.
Flow-through Funds

Funds received from external sources where RIT acts as the agent for distributing them but does not make decision about who receives them.  Agency funds are an example of flow through funds.  Another example would be a scholarship where the external party determines who the recipient is and RIT merely processes the award.

Form 1099
Used to report taxable income for services rendered to RIT from individuals or sole proprietors during the calendar year.

Form W-2

A wage and tax statement for the calendar year provided to employees by January 31st of the following year.

Form W-4

A form completed by employees so that an employer can withhold the correct amount of federal income tax from his/her pay.


Form W-9
Used to transmit a correct taxpayer identification number and information concerning federal & state withholdings for payments from RIT.  All suppliers must complete a Form W-9 prior to receiving payments through Accounts Payable from RIT.

Fringe Benefits
Benefits provided to employees as part of the total compensation package.  

Fringe Benefit Rate

A rate, established by RIT and approved by the federal government, used to charge fringe benefit expenses to departments and project.  The fringe benefit rate does not include tuition waivers.

FSG

Financial Statement Generator, a powerful and flexible tool, included with the RIT Financial Applications, used by Accounting to build custom summary reports. 

FSG Reports

Custom reports with summary information created by Accounting using the report writing tool called Financial Statement Generator, which is included with the Oracle Financial Applications. 

Funding Budget

A budget against which accounting transactions are checked for available funds when budgetary control is turned on in the general ledger.

Funds Available

The difference between budgeted amounts and all actual and anticipated expenditures.  The RIT Financial Applications allow you to check the funds available on-line for requisitions, purchase orders, and invoices. 

Funds Checking

The process of certifying that funds are available.  Users can check funds when actual, budget, or encumbrance journal entries are entered.  When funds are checked, the amount of the transaction is compared to the funds available.  The user receives an on-line message indicating whether funds are available for the transaction.  Funds are not reserved during this process.

Funds Reservation

The process of reserving funds available.  Users can reserve funds when actual, budget, or encumbrance journal entries are entered.  When funds are reserved, the amount of the transaction is compared to the funds available.  The user receives an on-line message indicating that funds have been reserved.

GCIP

Refers to the office of Grants, Contracts and Intellectual Property at RIT that is primarily responsible for working with Principal Investigators to secure external funding for grants and contracts.  In addition, GCIP acts as a liaison between RIT and the sponsor once funding is obtained. 

General Ledger
A detail summary of transactions affecting all asset liability, equity, revenue and expense accounts.

Gifts
Funds received from external sources that are donative in nature, bestowed voluntarily and without expectation of any tangible compensation.

Grants
An award of funds included in a written instrument executed by the head of the awarding agency.  Generally they have the following characteristics:  (a) They are made for stated purposes which are specified in writing;  (b) They are usually made for a stated period of time during which the funds may be spent;  (c) The grant instrument names the Principal Investigator or Project Director under whose direction the project will be carried out; and  (d) The grant carries a minimum number of limiting conditions that are stated in the award document such as final fiscal and project reports. 

Government Travel Account (GTA)

An account through Citibank used to by the designated travel agencies to charge air and rail tickets for NTID employees.

Independent Contractor
An individual who performs services which are not subject to the will and control of RIT as to what must be done and how it must be done.  RIT has the right to control or direct only the result of the work and not the means and methods of accomplishing the result.

Interdepartmental

Activity between a department over which an individual has budget responsibility and one that the individual does not.

Intradepartmental

Activity between two departments over which an individual has budget responsibility.

Invoice Payment Form

Used to process payments for non-purchase order payments including travel advances, mileage and expense reimbursements.

Journal Entry

A journal entry either debits (increases) or credits (decreases) an expense account balance, or credits or debits a revenue account balance.  A journal entry is used to make corrections to account lines within a department.   A journal entry may also be used when one department charges another department for services (i.e. Telecommunications uses journal entries to charge departments for long distance services.).

Journal Entry Category

Used to describe the purpose or type of journal entry.  Standard journal entry categories include accrual, adjustment, cash receipts, payments, and vouchers.

Journal Entry Source

Used to identify the origin of journal entries.  Standard journal entry sources include manual, payables, and payroll.

Kronos

An automated time and attendance system used by hourly staff and students to record hours worked as well as holiday, sick and vacation eligibility.

Liability

An element of a financial statement that indicates probable future sacrifices of economic benefits arising from present obligations to transfer assets to other entities as a result of past transactions or events.  An example of a liability is accounts payable.  It represents amounts owed to external parties if RIT were to cease operating.

Manual Journal Entry
A journal entry created on-line in Oracle using the RIT – GL – JOURNAL ENTRY ONLY responsibility.  

Mass Allocations

A single journal entry formula that allocates revenues and expenses across a group of departments, divisions, etc.  Examples of RIT mass allocations are benefit, cost share, and F & A allocations that are processed each month prior to the closing.

Month-End Closing
The process followed at the end of each calendar month to ensure that all pertinent transactions for the period have been completed in order to produce complete and accurate financial information for decision-making purposes.

Natural Account Segment

The segment in the chart of accounts that determines whether an account is an asset, liability, equity, revenue, or expense.  RIT’s natural account segment is the object segment (segment range: 00001-99999).

Non-exempt Employee

Employees who are paid by the hour.  All non-exempt employees are paid bi-weekly.

Not-for-Profit Organization

An entity that is operated primarily for scientific, educational, service or charitable purposes in the public interest.  It is not organized primarily for profit and it uses its net proceeds to maintain, improve and/or expand its operations. 

Notice of Award (NOA)

All PI’s who obtain a grant or contract of $5,000 or more must complete a notice of award form, providing information about the sponsored agreement to the Research Oversight Committee.  

OMB A-21

A government circular that establishes principles for determining costs applicable to federal grants, contracts, and other sponsored agreements with education institutions.

OMB A-110

A government circular that provides standards for obtaining consistency and uniformity among federal agencies in the administration of grants and other agreements with educational institutions.

OMB A-133

A government circular that establishes a uniform system of auditing for institutions of higher education and other non-profit organizations.

Operating Account (RIT)

An account budgeted centrally by RIT that coincides with the Institute’s fiscal year (July 1st through June 30th).  Project segment = 00000-09999.  Balances remaining at the end of the fiscal year are returned to the Institute.

Operating Account (NTID)
An account budgeted centrally by NTID that coincides with NTID’s fiscal year (October 1st through September 30th).  Project segment = 02000 in FY 2000, changes each fiscal year.  Balance remaining in non-federal fund accounts are returned to NTID for future use.


Parent Account

An account set up on the general ledger to track financial activity for another group of accounts.  Transactions can not be processed to a parent account. 

Patch

Programming code applied to the financial applications to fix a “bug” or to update certain functions.  

Pay Date

The date that employees are paid.  The pay date for non-exempt employees is the Friday, the following the end of the pay period.  Non-exempt employees are paid on the 15th and the last day of the month. 

Period End Date

The last date of the pay period.  For bi-weekly paid employees, the period end date is every other Thursday.  For semi-month  paid employees the period end date is the 15th and last day of the month.

Period Type

Period types are used to define RIT’s accounting calendar in Oracle.  Each month is one period.

Post

The process of transferring journal entry transaction information to the general ledger.

Prepaid Asset

An item paid and recorded in advance of its use or consumption.   An example of a prepaid asset is a maintenance agreement that is paid in advance of receiving the services.

Principal Investigator (PI)

The individual responsible for all activities of the sponsored project including performance of the project to achieve the desired results, adherence to performance goals, time schedules, budgets and/or other requirements as appropriate to the project or the terms and conditions of the award.   

Procurement Card

Corporate, Institute paid card, used for miscellaneous small dollar purchases under $1,500 including conference registrations, subscriptions, supplies, maintenance contracts, etc.  The procurement card is not used for capital equipment, travel or off-campus hospitality. 

Project Account
Accounts set up to track financial activity on the general ledger.  Unlike operating accounts, projects are not tied to the RIT or NTID fiscal year calendar and the balances carry over from one fiscal year to the next.

Purchase Order

A legal document outlining the terms and conditions of a transaction between a buyer and a seller.

Purchase Order Encumbrance

Created automatically when a purchase order is approved.  PO encumbrances are subtracted from funds available.  When a purchase order is canceled, an appropriate reversing entry is created in the general ledger.  It is also known as an obligation, encumbrance, or lien.

Receiving

The depot for incoming goods.  Central receiving enters all items received into the Oracle Financial applications.

Reconcile

The process of comparing departmental records of anticipated financial transactions (i.e., copies of invoice payment forms, travel expense reports, petty cash forms, deposits slips, salary changes processed on EAFs, etc.) for the period to actual transaction detail that has been recorded in the Oracle applications. 

Requisition
The first step in initiating a purchase order through the Purchasing Department to purchase goods or services.  A requisition specifies the details of items that the user wants to purchase including the quantity, price and account number to charge.

Requisition Encumbrance

A transaction representing intent to purchase goods and services as indicated by the completion and approval of a requisition.  The purchasing system subtracts requisition encumbrances from funds available when funds are reserved for a requisition.  When a requisition is canceled, the purchasing system creates appropriate reversing entries in the general ledger.  It is also known as a commitment.

Research Oversight Policy

An RIT policy requiring that all agreements between RIT and external sponsors or customers for “any study, services, or research” be matters of public record. 

Responsibility

Refers to a level of authority within the general ledger.  Each responsibility provides a user with access to customized menus within the Oracle Financial Applications.  The responsibility that is selected by the user during sign-in determines which functions that user will have access to.  For example the “RIT – GL – Journal Entry Only” responsibility allows a user to create journal entries, but not to request reports.

Restricted Funds Accounting (RFA)

A group within Accounting that is primarily responsible for monitoring financial activity for externally funded projects including establishing project accounts on the ledger, entering and maintaining budgets, and submitting invoices to sponsors.

Revenue

Represents actual or expected cash inflows that have occurred or will occur as a result of RIT’s ongoing operations.  RIT’s primary source of revenue is  student tuition.

Revenue Accounts

Refers to the group of accounts used to record revenue received by the Institute from external sources (object range: 50000 through 59999). 

Reversing Journal Entry

A journal entry the general ledger creates to reverse an existing journal entry.  A user can reverse any journal entry prepared by them by clicking on the “More Actions” button on the Batch screen.  Then by clicking on the “Reverse Batch” button, and selecting the period the user wants the journal to be reversed.  This will create a “Reversal Journal” in the selected period, which Accounting will post.

RIT – GL – JOURNAL ENTRY ONLY Responsibility

The RIT Journal Entry Only responsibility gives the users the ability to create journal entries on-line.

RIT – GL – RPT & INQ ONLINE Responsibility

The RIT Reporting & Inquiry Online responsibility gives users the ability to submit requests for FSG (Statements) Reports, but not Standard (Detail) Reports.  The user can then print the FSG Reports to a networked Oracle printer by using the Reprint function, view them on-line, or download them.  This responsibility also gives the user the ability to perform on-line account inquiries to obtain detail account transaction information.

RIT – GL – RPT & INQ Responsibility

The RIT Reporting & Inquiry responsibility gives users the ability to submit requests for FSG (Statements) Reports or Standard (Detail) Reports. The user can then print these reports to a networked Oracle printer, view them on-line, or download them.  This responsibility also gives the user the ability to perform on-line account inquiries to obtain detail account transaction information.

Set of Books

A financial reporting entity that uses a particular chart of accounts, functional currency, and accounting calendar.  One set of books must be defined for each business location.  RIT has one set of books.

Sponsor

An external source that provides financial support in return for a specifically defined deliverable. 

Sponsored Program

Any activity for which the Institute receives financial support from an external source in return for a specifically defined deliverable (delivery of an end product, accountability, compliance with applicable regulations).

Standard Reports

Reports included with the Oracle general ledger application that provide detail information of account transactions. 

Statement of Activities
Provides relevant information such as how the organization’s resources are used in providing various programs or services.  It helps donors, creditors and others to evaluate the organization’s performance during a period (usually one fiscal year).  In addition, it assesses the organization’s service efforts and its ability to continue to provide services, as well as how the managers have discharged their stewardship responsibilities.

Statement of Cash Flows

Provides relevant information about the cash receipts and cash payments of the Institute during a specific period, typically the fiscal year.  When the statement of cash flows is used with related disclosures and information in the other financial statements, it helps investors, creditors and others to make assessments regarding the aspects of the Institute’s financial position.

Subcontracts
A procurement instrument negotiated with a third party for research or development; required when a substantive part of a project must be performed by colleagues at another university or by an outside company.  Subcontracts include the applicable requirements from the grant document and must adhere to the procurement standards of the Institution and OMB A-110.

Subledger

Contains a group of accounts that make up the details related to a specific general ledger account or set of accounts.  For example, all accounts payable transactions take place in the Accounts Payable subledger.  Detailed transaction information is found in the subledger.  Only summary accounts payable information is transferred to the general ledger.

Surplus

Unspent funds remaining in a project account at the end of the fiscal year. This surplus balance remains on the project to be expended in the upcoming fiscal year.  This varies from an operating account, where any remaining surplus balances are returned to the general institute at the end of the fiscal year.

Year-end Closing

Refers to the process of producing accurate and complete financial information at a point in time in order to produce external financial statements.  RIT’s fiscal year end is June 30th.  All Institute financial activity is included in RIT’s financial statements, including NTID.  While NTID has a separate year-end closing on September 30th, the purpose is to report financial activity to the federal government (since the college is primarily funded by the Department of Education by an annual appropriation funded by Congress). 


B.  Chart of Account Information

1. Cross-Validation Rules

	Rule Name
	Error Message

	01078 DEPT TUIT
	Dept 01078 can only be used with tuition revenue object codes 50000-50900

	60100 PROJECTS
	Department 60100 can only be used with Productivity Projects, 15000-19999

	ACMT CASH
	Only department 60710 may use the Cash-ACMT asset object code, 00159

	ACMT-PROJECTS
	This project can only be used with an entity of 03.

	AGENCY ENT 09
	Agency project numbers only (90000-99999), must use an entity of 09.

	AGENCY PROJ
	Agency project numbers must have a functional expense category = 00

	AGENCY TRANSFER
	Transfers are not allowed between Agency projects, (9XXXX), and Non-Agency projects, (00000-89999)

	ASSET OBJ
	This type of asset must have a project number > 00000

	AUX EXP CAT
	Auxiliary departments must use a functional expense category of 40

	AUXILIARY DEPT
	Relationship between object code and department is invalid

	BENEFITS-ADJUST
	This benefit object code may only be used with Restricted Fund's Projects, (10000-39999, 60000-79999).

	BENEFITS – RIT
	This benefit object code must be used with department 01003

	BLDG REPAIRS
	Building Repairs & Modifications, 80450, may only be used with projects > 79999

	CAP ASSET OBJ
	This object code may only be used with a project of 00000.

	CAP EQUIP EXCL
	Depts 40000-59999 may not use projects 84000-84999.

	CAP EQUIP EXP
	Capitalized equipment must have a functional expense category = 00

	CAP EQUIP PROJ
	Capitalized equipment must have a project number > 00000

	CAP EQUIP SALES
	Equipment Sales income object code, 59550, may not be used with operating projects, 00000.

	CAP PROJ
	Project 84100 may only be used with departments 01000 and 15000

	CAP PROJ NON 01
	This is an invalid entity to be used with this project.

	CAP PROJ/DEPT
	This is an invalid department to be used with this project number.

	CET / PAL
	Department 77005 may only be used with Object Codes less than 50000

	CET CHARGEBACK
	Only depts 76000-77999 may use certain chargeback object codes.

	CHGBK CREDIT OB
	Chargeback credit object codes may not be used with temp rest projects.

	COE F&A RECOVER
	This department can only use project 15311 (COE F&A Recovery).

	COS 67500/80503
	Department 67500 can only be used with project 80503.

	DEPEND TUITION
	Dependent Care Tuition 72325, may not be charged to Fed or State grants, proj 30000-35999

	DEPT 15199
	Dept 15199 may only be used with object codes 09000, 32880, & 32900

	DEPT AP & PO
	Dept 15199 may only be used with object codes 09000, 32880, & 32900

	DEPT EXP CAT
	Invalid expense category for this department when project number = 00000

	DEPT REQUIRED
	Department must be greater than 00000

	EMBA TUITION
	Tuition waiver obj code, 72300, may only be used with department 64900.

	END EARN REV
	Endowment Earnings project numbers may only use revenue object code = 57350

	END PROJ
	This Endowment project may not use this revenue code

	ENDOW ENT II
	Only Endowment projects 52000-59999 may use entity 05.

	ENDOWMENT ENTIT
	Endowment projects 52000-59999 must use entity 05.

	ENTITY DEPTS
	Invalid Department number for this Entity value

	EXP OBJ CODE
	Except capital equipment, all expenses must have a functional expense category > 00

	EXPENSE CATEGORY
	The functional expense category may be 45 only for entity 02

	EXT FILE FEEDS
	This object may only be used with a department value of 15100

	F & A OBJECT
	The F & A object codes, 90340 & 90345, may only be used with RFA Grant project numbers, 3XXXX.

	F&A CHGBK CREDI
	F & A Chargeback Credit object codes may only be used with dept. 01010 & proj. 00000

	FED & STA STUD
	This object code may not be used with a federal or state grant

	FED G & C REV
	Federal Grants may only use certain revenue codes

	FED/STA UNALLOW
	These objects are unallowable expenses on a Federal or State grant.

	FIC REPAYMENT
	Object code 63115 can only be used with dept 01010 and projects 00000 & 84040

	FLOW THRU REV
	Flow thru projects can only use revenue object code 54550.

	FOOD SVC
	Only Food Svc may use object codes 74150 through 74155.

	GIFT REVENUE
	Gift accounts may only use certain revenue object codes

	INV EQUIPMENT
	Inventoried Equipment must have a functional expense category equal to 00

	ISC INDIRECT
	These object codes may only be used with depts 75100-75900.

	ITS CAP EQUIP
	Depts 75580 and 75680 cannot be used with operating funds.

	ITS CHGBK
	ITS depts 740XX & 75XXX are excluded from ITS Chargeback expenses

	NTID BLDG REPAIR
	Only NTID dept 45200 may use object code 80452

	NTID CAP EQUIP
	NTID may only purchase Capitalized equipment against dept 41000 when project < 10000

	NTID DEPARTMENT
	NTID departments must use a project number > 00000

	NTID PROJECT
	Only NTID departments may use project numbers 01997 through 02020

	OBJECT 83250
	Only departments 01000, 43900, 62510 and 62525 may use object code 83250, Tuition Costs.

	PARTICIPANT SUP
	Object code 75700 can only be charged to dept 01000 with a project of 00000.

	PRI G & C REV
	Private grants may only use certain revenue object codes

	PROJ 15355
	This project can only be used with transfer object code 63101 - PROJ 15355

	REV ASSET LIAB
	The functional expense category must be 00 with this object code

	RFA DEPT 1
	Special Projects may only use specific departments.

	RFA DEPT 2
	Designated Funds may only use specific departments.

	RFA DEPT 3
	Gift Scholarships may only use specific departments

	RFA DEPT 4
	Private Gifts may only use specific departments.

	RFA DEPT 5
	Endowment Earnings Scholarships may only use specific departments.

	RFA DEPT 6
	Other Endowment Earnings accounts may only use specific departments.

	RFA FEC 1
	Special Projects may only use specific FECs.

	RFA FEC 2
	Designated Funds may only use specific FECs.

	RFA FEC 3
	Private Gifts may only use specific FECs.

	RFA FEC 4
	Other Endowment Earnings accounts may only use specific FECs.

	RFA INVALID DEPT
	This is not a valid department number to be used with this grant

	RFA INVALID FEC
	This is not a valid functional expense category to be used with this grant

	RIT INN RM RENT
	Object 61630 may only be used with department 21900.

	RITRC Grants
	These grants may only use a fec of 15

	RITRC OBJECTS
	These objects can only be used with RITRC entity 27.

	RITRC PROJECTS
	Projects may only be used with certain depts

	SCHOL EXP
	Scholarship project numbers may only use an expense object code = 82000

	SCHOL EXP CAT
	Scholarship projects must use a functional expense category of 30

	SPEC & DES PROJ
	This project may only use certain revenue object codes

	STA G & C REV
	State grants may only use certain revenue object codes

	STUD GOV DEPT
	All Student Gov't Departments must have Agency project number 90000-99999

	STUD GOV PROJEC
	These Student Gov't Projects may only be used with certain department numbers.

	TRANSFER CONTIN
	Object code 63188 can only be used with projects 80000-89999.

	TUITION NON-MAN
	Only expense object code 82000 may be used on this project

	TUITION SCHOLAR
	Tuition Scholarships, 72340, may not be charged to grants, project 3XXXX.

	
	


2. Project Types & Descriptions:

	Project Type 
	Project Description

	Special Projects (project segment range: 10000-14999)
	Special projects are set up to track financial activity for special events such as conferences or seminars that are funded externally through registrations, ticket fees, etc.  These funds support the total cost of the event.  If there is a surplus remaining, it may be spent at the discretion of the department head.  If there is a deficit balance at the conclusion of the event, it must be funded by the responsible department prior to fiscal year end.  (Run the “RFA Other Projects Statement” at month-end.)

	Designated Funds (project segment range: 15000-19999)
	Designated Fund projects are funded internally by a department’s share of their grant’s Facilities & Administration (F&A) recovery, surplus monies from fixed price contracts, or unrestricted gifts.   The department head may spend these funds at his/her discretion.  (Run the “RFA Other Projects Statement” at month-end).

	Scholarship Gift Accounts (project segment range: 20000-24999)
	Scholarship gift accounts are funded by gifts from individuals, corporations, or foundations.  The funds must be spent in accordance with the donor’s wishes.  Funds are disbursed through Financial Aid.  If the department is responsible for deciding which student will receive the scholarship, the project is assigned to that department. (i.e.: Department 65200 is responsible for selecting the recipient for project 64331, a scholarship gift account, therefore the 24-digit account number for project 64331 has department 65200 in it; 01.65200.82000.30.64331.00000). If Financial Aid is responsible for choosing the recipient, the project is assigned to the Financial Aid department (FA’s department is in the 24-digit account number). (Run the “RFA Other Projects Statement” at month-end.) 

	Other Gift Accounts (project segment range: 25000-29999)
	Gift Accounts are funded by gifts from outside sources such as individuals, corporations, or foundations. They are donative in nature and must be spent in accordance with the donor’s wishes. Gifts are deposited in separate project accounts, differentiated by department and the purpose of the gifts.  If the purpose of a gift is the same as another it may be deposited into the same project within the same department. If the donor has requested specific information as to how the gift was spent, it may be necessary to set up a separate project number to track the gift.  (Run the “RFA Other Projects Statement” at month-end.)

	Grant & Contract Accounts (project segment range: 30000-39999) 
	Grant/contract projects are funded by awards from federal, state, or private sources.  They have the following characteristics: a stated purpose, a specific period of time during which the funds may be spent, and limiting conditions which are stated in the award document such as fiscal reports. The revenue received from the sponsor supports the total cost of the project. All expenses for the grant or contract are charged to the project and the revenue is credited to the project’s revenue account. Over expenditures are not allowed on grant and contract accounts. If an over expenditure occurs, RFA will move the amount to the PI’s operating account. There may be a cost share or matching requirement for the award.  Cost share accounts are set up within a separate project segment range, C0000-C9999.  Both of the project numbers use the same last 4 digits to link them together.  (Run the “RFA Grants Statement” at month-end.)




	Project Type 
	Project Description

	Loan Funds (project segment range: 40000-49999)
	Loan Fund projects are funded by external donors and are used to make small loans to students.  These loans are repaid by the recipient along with interest due and the funds are deposited back into the loan project account.   (Run the “General Ledger – Project” report at month-end.)



	Endowment Funds (project segment range: 50000-59999)
	RIT maintains an endowment fund to provide support to its educational mission, both today and into the future.  New funds are added to the endowment portfolio either through the direction of a donor or through the designation of the RIT Board of Trustees. These amounts serve as the “seed money”, to be invested in perpetuity.  Each year, the portfolio produces a certain amount of support for the operation of the Institution.  Income from the endowment is used to augment other sources of revenue in support of scholarships, faculty and staff salaries, and maintenance of the campus.  Annually during the month of September, a journal entry is processed to move income from the endowment to the endowment earnings project accounts to support these expenditures.

	Endowment Earnings (project segment range: 60000-79999)
	Scholarship Endowment Earnings Accounts (range 60000-69999).  The donor specifies a scholarship that they want to be funded by the income from the endowment.   Funds are disbursed by financial aid.  (Run the “RFA Other Projects Statement” at month-end.)

Professorships and Prizes Endowment Earnings Accounts (range 70000-79999)

The donor specifies a professorship or prize that they want to be funded by income from the endowment. (Run the “RFA Other Projects Statement” at month-end.)



	Plant-Unexpended (range 80000-83999)
	Funded by internal transfers or gifts from external donors, spent on capital renovations and/or modifications to new or existing structures, with a cost greater than $5,000.  (Run the “RIT Plant Fd Cap Proj – Dept” report at month-end.)



	Plant- Renewals & Replacement (range 84000-84999)
	Funded from annual capital allocations used to fund expenses related to capital equipment purchases greater than $1,500.  (Run the “Capital Equipment Stmt” at month-end.)



	Retirement of Indebtedness and Net Investment in Plant Fund (range 85000-89999)
	Used by the Controller’s Office to manage the Institute’s debt and capitalize / depreciate any capital projects and capital equipment purchases.



	Agency Projects (project segment range 90000-99999)
	Agency projects track income & expenses generated of student organizations.  The revenue & expenses are considered “flow through funds” and are not included on the RIT financial statements.  Agency projects make it possible for student organizations to manage their fiscal operations by utilizing processes such as RIT Accounts Payable.  (Run the “Agency Report” at month-end.) 



	Grant & Contract Cost Share Accounts (project segment range: C0000-C9999)
	Cost Share Accounts are set up to track cost share expenses to meet a cost share requirement on a grant or contract.  All cost share expenses, including salaries, are charged directly to the appropriate expense line on the cost share account.  Expenses are not charged to the department’s operating account and then moved to the cost share project at a later date.  Each quarter, SPFM will process transfers to fund cost share expenses.  SPFMS will charge (debit) the department’s transfer line and credit a cost share transfer line on the cost share project.  In-kind contributions, from parties external to RIT who have made a cost share commitment to support the grant, are also recorded on the cost share project account.  An itemized list of goods or services provided by the outside party on their letterhead, with the estimated value of the contributions and the time period covered must be provided to SPFMS.  SPFMS will process journal entries to record the contributions on the cost share project.  Failure to meet the grant’s cost share commitment may jeopardize RIT’s ability to obtain full reimbursement from the sponsor for expenses incurred on the grant.




C. When to Use a Transfer or a Budget Journal Entry

Generally, when departments or projects are within the same budget organization, process a budget entry to move funds from one department to another.  When moving funds between departments or projects that are in different budget organizations, process a transfer journal entry. Use a journal entry to move actual expenses from one object code to another or from one department or project to another.     
A budget organization (budget org) is a group of departments or projects that are part of one budget group within RIT.  RIT has four budget orgs: 

1. RIT - departments 01000-39999; 60000-96800 with project number = 00000

2. NTID - departments 41000-49999 with project number = 02003 (in fiscal year 02003)

3. RFA - SPFMS project numbers =  10000-39999, 60000-79999 and C0000-C9999 for all departments

4. Agency - accounts with project number = 90000-99999 

Please note: not all projects belong to a budget organization.  For example, plant projects (80000-89999) are not part of the RIT budget org.  While an individual project within one of these groups may have a budget, it is not part of a larger overall budget.  Other projects that are not part of a budget org include:

1. Loan funds: 40000-49999 (unrestricted)

2. Plant funds: 80000-89999 (unrestricted)  

The information on the table below indicates whether to process a budget entry, a journal entry or a transfer journal entry when moving funds from one budget org (far left column) to another budget org (top row). 

	BUDGET ORG
	To RIT
	To NTID
	To RFA
	To Agency
	To Other (unrestricted)
	To Other (restricted)

	From RIT
	Budget Entry
	Transfer
	Transfer
	Journal Entry 
	Transfer
	Journal Entry

	From NTID
	Transfer
	Budget Entry
	Transfer
	Journal Entry
	Journal Entry
	Journal Entry

	From RFA 
	Journal Entry 
	Journal Entry
	Journal Entry 
	Journal Entry  
	Journal Entry 
	Journal Entry 

	From Agency
	Journal Entry 
	Journal Entry 
	Journal Entry 
	Budget Entry
	Journal Entry 
	Journal Entry 

	From Other (unrestricted)
	Transfer
	Transfer
	Transfer
	Journal Entry 
	Transfer
	Journal Entry

	From Other (restricted)
	Journal Entry 
	Journal Entry 
	Journal Entry 
	Journal Entry 
	Journal Entry
	Journal Entry


D.  Billing File Feeds

	File Name


	Description
	Frequency
	Contact

	Internal:
	
	
	

	Bursar’s 
	Student Account Adjustments
	Weekly
	Diane Freeman, 5-5483 

	ETC
	Work Orders
	Monthly
	Hugh Campbell, 5-5851

	Facilities Management
	Lockshop
	Monthly
	Sandy Spoor, 5-7084

	Facilities Management
	Shipping
	Monthly
	Sandy Spoor, 5-7084

	Facilities Management
	Projects
	Monthly
	Flip DiNapoli, 5-2842

	FMS Shipping
	Shipping
	Monthly
	Todd Garnier, 5-5881

	FMS Project
	Project Orders
	Monthly
	Todd Garnier 5-5881

	Food Service—1
	Debit Card, Flex Accounts, Hospitality, Chargebacks
	Monthly
	Janet Palmer, 5-2286

	Food Service—2
	Catering Sales
	Monthly 
	Janet Palmer, 5-2286

	HUB 
	Printing& Proprietary Forms
	Monthly
	Sandy DeCarlo 5-2116

	HUB
	Work Orders
	Monthly
	Sandy DeCarlo 5-2116

	HUB
	Copy Center
	Weekly
	Jeanine Tuttle, 5-2342

	HUB
	Postage
	Monthly
	Sandy DeCarlo 5-2116

	HUB-Crossroads
	Mis Charges
	Monthly
	Michael Hmar, 5-6353

	ITS 
	Computer System and Network Charges
	Monthly
	Telecom Help Desk, 5-5800

	MBS Frontier
	Frontier phone charges
	Monthly
	Mike Yonko, 5-6138

	RIT Inn & Conf Center
	Petals Restaurant & Banquet charges
	Monthly
	Barbara Zinter, 359-7777

	Telecommunications—1
	Equipment Rentals
	Monthly
	Mike Yonko, 5-6138

	Telecommunications—2
	Toll Charges
	Monthly
	Mike Yonko, 5-6138

	
	
	
	

	External:
	
	
	

	Borrelli—Citibank
	Government Business Travel (NTID)
	Monthly
	Borrelli, 663-8660

	Di Maria—Citibank
	Government Travel Account (NTID)
	Monthly
	DiMaria, 271-0100

	FedEx Domestic
	Domestic Shipping
	Weekly
	Steve Lipson, 5-2119

	FedEx International
	International Shipping
	Weekly
	Steve Lipson, 5-2119

	Kovalsky-Carr
	Electrical Supplies
	Monthly
	Michael Previte, 458-2930

	NFT—Citibank
	Government Travel Account (NTID)
	Monthly
	NFT, 800-796-2685

	PaymentNet
	Paymentech Procurement Card Transactions
	Weekly
	Kitty Stappenbeck, 5-2375

	Plaza Personnel
	Agency Temporary Help
	Monthly
	Amy Habel, 586-0600

	RERO
	Electrical Supplies
	Monthly
	Debbie Krenzer 274-8277

	Staples
	Office Supplies
	Monthly
	Customer Service, 800-721-0110

	XPEDX Industrial
	Shipping
	Monthly
	Mary Angela Craig, 581-4433


E. Donor Bill of Rights
RIT has adopted the Donor Bill of Rights created by the American Association of Fund Raising Counsel (AAFRC), Association for Healthcare Philanthropy (AHP), the Association of Fundraising Professionals (AFP), and the Council for Advancement and Support of Education (CASE). It has been endorsed by numerous organizations. 

Donor Bill of Rights

To assure that philanthropy merits the respect and trust of the general public, AFP and other fundraising organizations declare that all donors have the following rights.

Philanthropy is based on voluntary action for the common good. It is a tradition of giving and sharing that is primary to the quality of life. To assure that philanthropy merits the respect and trust of the general public, and that donors and prospective donors can have full confidence in the nonprofit organizations and causes they are asked to support, we declare that all donors have these rights:

I. To be informed of the organization's mission, of the way the organization intends to use donated resources, and of its capacity to use donations effectively for their intended purposes. 
II. To be informed of the identity of those serving on the organization's governing board, and to expect the board to exercise prudent judgment in its stewardship responsibilities. 
III. To have access to the organization's most recent financial statements. 
IV. To be assured their gifts will be used for the purposes for which they were given. 
V. To receive appropriate acknowledgement and recognition. 
VI. To be assured that information about their donation is handled with respect and with confidentiality to the extent provided by law.
VII. To expect that all relationships with individuals representing organizations of interest to the donor will be professional in nature. 
VIII. To be informed whether those seeking donations are volunteers, employees of the organization or hired solicitors. 
IX. To have the opportunity for their names to be deleted from mailing lists that an organization may intend to share.
X. To feel free to ask questions when making a donation and to receive prompt, truthful and forthright answers. 

Provided by the Association of Fundraising Professionals, Genesee Valley Chapter. See website at http://afpgv.org/about_rights.asp

F. Controller’s Office Web Page Sites
Useful information regarding accounting practices, procedures and protocol is located on the Controller’s Office web site. This information is updated frequently by Controller’s Office staff.
1. Accounting:  http://finweb.rit.edu/controller/accounting.html
· Chart of Account Information                      http://finweb.rit.edu/controller/accountno.html
· FY 2003 Process Changes 
· Month End Closing Schedule (2003) 

· Independent Contractor or Employee? 

· Sales Tax Exemption Information 

· 

 HYPERLINK "http://finweb.rit.edu/controller/accounting.html" 

ITS Computer Services 

· 
Accounting Practices, Procedures & Protocol Workshops 

· 

 HYPERLINK "http://finweb.rit.edu/controller/accounting.html" \t "_top" 

RIT Chargeback Process
 

· Federal Express Processing http://finweb.rit.edu/controller/forms/FederalExpressProcessing.doc 
2.  Oracle: http://finweb.rit.edu/controller/oracle.html
· Newsletters
· Oracle Reports 

· Training Classes and Materials 

· Networked Printers 

· 
How to Access Oracle              http://finweb.rit.edu/controller/HowToAccessOracle.html 
· How to Create a Request Set http://finweb.rit.edu/controller/forms/HowtoCreateaRequestSet.pdf
· 
Oracle Personal Home Page 

· How to Employee Self Serve card http://finweb.rit.edu/controller/forms/HowToEmployeeSelfServeCard.pdf  

· Quick Reference Guide for Oracle Reports 

· Oracle Application FAQ 



3.
Payroll: http://finweb.rit.edu/controller/payroll.html
· Calendar Year 2004 Payroll Schedule 

· Fixed Fringe Benefit Rate 

· 
 Kronos Signoff Schedule  
· Other Kronos Information                                                  http://finweb.rit.edu/Kronos/
· Oracle Personal Home Page  

· 
How to Employee Self Serve card  http://finweb.rit.edu/controller/forms/HowToEmployeeSelfServeCard.pdf
· Information About Additional Payments
4.
Sponsored Programs Financial Management Services: http://finweb.rit.edu/controller/SponsoredProgramsFMS.html 
· Department Assignments
· Grant/Contract Post Award Administration

· 

 HYPERLINK "http://finweb.rit.edu/controller/SponsoredProgramsFMS.html" 

Grant Procurement Card Purchase Approval Instructions

· 
Policy for Return of Administrative Costs
· Facilities and Administrative Cost Rates

· 
Post Award Tip of the Month
· Summer Salary Process for Grants and Contracts



5.
Travel Information: http://finweb.rit.edu/controller/travel_info.html
· Business Mileage Reimbursement 

· 

 HYPERLINK "http://finweb.rit.edu/controller/travel_info.html" 

Frequently Asked Questions 

· 
Travel Policy & Procedure Manual 

· Exemption to Paying Sales and Use Tax 

· 
State by State Sales Tax Exemptions 

· American Express Account Access http://finweb.rit.edu/controller/AmericanExpressAccountAccess.html
6.
Procurement Card Information: http://finweb.rit.edu/Controller/pro_card.html
· RIT Procurement Card Guide 

· Schedule for PaymentNet 



7.
Property Control: http://finweb.rit.edu/controller/propertycontrol.html 

· RIT Capital Equipment Fabrication 
8.
Controller’s Office Directory: http://finweb.rit.edu/Controller/directory.html
9.
Controller’s Office Forms: http://finweb.rit.edu/controller/forms.html 
G. Sample Reports

1. RIT - Department Statement

2. Payroll Distribution Report

3. RIT - Account Analysis - Operating

4. RIT Account Analysis with Subledger Detail – Operating

5. RIT ITS Employee Detail Report

6. NTID – Department Statement

7. RIT- Auxiliary Department Statement

8. RFA Grant Statement

9. RFA Other Project Statement

10. RIT Asset Inventory Report

1. RIT- Dept Statement

[image: image1.png]RIT Date: 05-DEC-01
12:21:41

Department Statement
Page: 1

Current Period: 0CT-01

Currency: USD

ENTITY=01 (RIT), DEPARTHENT=39999 [COD - DENTISTRY), PROJECT=00000 (NONE), PROGRAN-00000 (NONE)
Pernanent orking Actual ¥ Available Percent

oBIECT Budget. Budget. Encwsbrences  OCT-01 ctual Balance Expended

% OF Budget Year Completed 33.33 %

Object Code ¢ Description

Expenses
Salaries
Full Time Salaries
70050 ADMIN / PROF - 69,425.00  69,425.00 0.00 2,420.54 21,784.90  47,640.10
70450 TECHNICAL, CLE 43)376.00  43,376.00 000 5,57L.73 36,549.31  12)826.69
Subtotal Full Time $a  118,801.00  118,801.00 0.00 7,992.21 58,334.21  60,466.79
Part Time Salaries
70600 PART-TIHE REGU 753,00 753.00 0.00 2,321.75 23,931.90 (23,1790 wreen
Subtotal Part Time %a 753.00 753.00 0.00 2,321.75 23,931.90  (23,178.90) i
Students
71250 STUDENT - SALA 370,00 370.00 0.00 230. 55 1,179.50 (809.50) 318.9
71350 STUDENT WORK § 3,58L.00 3,581.00 0.00 542,88 2,534.60 1,086.40 708
Subtotal of Students 3,95L.00 3,951.00 0.00 773,43 3,714.40 236.60
Subtotal Salaries 123,505.00  123,505.00 0.00  11,087.45 85,980.51  37,524.49 69.6
Other
63180 OTHER TRANSFERS 0.00 0.00 0.00 145.00 1,305.00  (1,305.00) n/m
73150 SUPPLIES - OFFI 9,732.00 8,732.00 0.00 32118 2,051.05 6,680.95 23.8
73155 SUPPLIES - OFFI 90,415.00  50,415.00  1,356.00 9,238.08 s5,272.86 33,7814 L1
80200 MAINT AND REPAT 2,750.00 2,750.00 25276 000 0.00 2,297.40 0lo
86250 COLLECTION FEES 70,l00.00  70,100.00 0.00 2,675.36 43,719.4a  21,380.56 9.5
50205 HUE POSTAGE CHE 6,250.00 6,250.00 0.00 368 4,982.77 1,307.23 791
50220 HUE WORK ORDERS 0.00 1,000.00 0.00 150.45 542.63 457,37 543
50370 TELECOMN TELEPH 7,110.00 7,110.00 0.00 308,38 3,305.85 3,804.15 455
Subtotal Dther 186,357.00  186,357.00  1,808.76  13,150.10 116,139.60  68,408.64 62.3





1. RIT- Dept Statement (cont.) 
[image: image2.png]RIT Date: 05-DEC-01
12:

Department Statement
Page: 1
Current Period: 0CT-01

Currency: USD
ENTITY=01 (RIT), DEPARTHENT=39999 [COD - DENTISTRY), PROJECT=00000 (NONE), PROGRAN-00000 (NONE)

Pernanent orking Actual ¥ Available Percent
oBIECT Budget. Budget. Encwsbrences  OCT-01 ctual Balance Expended

Subtotal Expenditures (  309,862.00 309,862.00  1,808.76  24,237.55 202,120.11 105,933,

Revenue & Recovery

SEinn Tmesr mmmRET (20,000,000 (20,000.00) 000 (4050 (26,700.23) 570023 1.5
sustotal Revem 120,000.00] (20,000,001 w0 (aassa) (26,700,231 &0z e
Chszgenacks
SO020 RIT CHARGERACK  (10,000.00) (10,000.00) o0 (022,33 (5,479 (452260
subcotal Chergebacks  (10,000.00) (10,000.00) w00 (L0233 (54709 (452260

Total Revemie ¢ Recovery _ (30,000.00] _(30,000.00) b0 (e | (32,105,621 215,62 107

Net Expenditures

RIT Funded Expenses

72050 BENEFITS - POOLED 27,200.00  27,200.00 0.00 2,457.24 15,200.68 11,999.32 5.8
72300 BENEFITS - TUITIO 2,000.00 2,000.00 0.00 0.00 0.00 2,000.00 0lo
50230 ITS COMPUTER SERV 1,260.00  1,260.00 0.00 245,58 943.27 316,73 4.8

Total RIT Funded Expense  30,460.00  30,460.00 0.00 2,682.78 16,143.96 14,316.15 53.0

Total Expenses 310,322.00 310,322.00  1,808.76  24,453.66 186,075.44 122,434.50 5.9





2. Payroll Distribution Report for COD, dept 99999
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Payrall Distriburion Report
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0159995, 70050.35..00000. 00000

Famulcy, Francine 1socTon 121027
Famuicy, Francine Sloctol 121027
Sub Class Total 2,420 54
0159995, 70450..35..00000. 00000
Receptionist, Boss 03-0cT-01 54220
Receptionist, Boss 17-0c1-01 54220
Receptionist, Boss Si-ocTol 100043
Medical, Hary 17-ocTo1 1779060
Medical] mary s1-ocT-01 89530
Sub Class Total 55778
0159955, 70600.35..00000. 00000
Aduinistrator, Alice 1socTon 1160.87
hawini serator, Alice sloctol 116087
Sub Class Total 232178
0159995 71250..35..00000. 00000
Soutent, Sanancha s1-ocT-01 9.2
Soutions, Samel L7-0cT-01 &5.60
Seutious, Samel s1-ocT-01 12180
Sub Class Total 23055
0159995 71350..35..00000. 00000
Seutenc, Senancha s1-ocT-01 104.40
Bstudisnce, Fuily 03-0cT-01 72,50
Undergraduiee, Unher 03-0cT-01 155144
Undergraduate, Unher 17-0c1-01 7134
Undergraduate, Unther s1-ocT-01 135220
Sub Class Total saz.ze
Deparcuers Tocal 11,087.45
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3. COD 99999 Account Analysis - (180Char) Dept RIT
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oot o 01 59999 000100000000 00000

“To: 01.59599.95559 9500000 00000
Balance Type: ctual

Parsd: OCT-01

Souce  Catery  BatchName IE Nane Accomting Flafild Deseription Lire Tom Debis Cadits

Mumdl  Adjstme | ISIEHBIZO4 ISIHHEIG 0199999 020020 0000000000 TUITION C 94808

Mamal  Adutmat  ISIHEBIZ04 ISIEHBLE2 01 9999 200200 DUMDODEDD TUTTION CA 521237
Mamal  Adustmat _ ISIHEBIZ04 ISIEHBLE 019999 0200200 DDCDODEDD TUTTION C 652100

BURSARS  INTERNAL 1S2EXT 1004-A BURSARS 112144: INTERNAL 015993902011 000000010000 STUDENT ACC om0 10%9s
BURSARS  INTERNAL B 1S2EXT 1011'A BURSARS 115165 INTERNAL 015993902011 000000000 STUDENT ACC om mEEn
BURSARS INTERNALE 1S2EXT 1015 A BURSARS 116282 INTERNAL 015999902011 CONO0COO00 STUDENT ACC 20552 om
BURSARS INTERNALE 1S2EXT 101 A BURSARS 116%80: INTERNAL 015999902011 00NO0CO0000 STUDENT ACC Eatord 0w
BURSARS  INTERNALE 1S2EXT 1025 A BURSARS 119101: INTERNAL 015995902011 00000001000 STUDENT ACC 000 mom4o
BURSARS INTERNALE 1S2EXT 1051 A BURSARS 120327: INTERNAL 015999902011 C0NO0COO00 STUDENT ACC om  xEEE
BURSARS  INTERNAL B 1S2EXT 1025 A BURSARS 119101: INTERNAL 0159939 020120000000.0000 STUDENT ACC 24890 om
Mamal  Advstrart 1SVIPIOZ 0L LSSVIPIZ 019999 D012 DDIDOOEDD St =D
Mumd  Adjtmet  1EVIPIZOL ISVIPIZ 0199999 001200 0000000000 Smith sz
Mumdl  MicReesi  1SIEHEIDG2 IZEZSIO0 019999 001200 0000000000 KCPMTS 250w
Mumil  MicRecsi  1SIHHBIOISL I2DASION 015959 020120000000 00000 GATEWAY. 0m
Mumdl  MicRecsi  1SIEHEIOIS2 I2DASION 01999930012 100000000000 CONSERVE 801933
Mumd  MicResi  1SIEHELOIS2 I2DASION 0199993 0012 100000000000 Smith 215
Mumd  MicRecsi  1SIEHELONZS IZEZSIOL 019999 001200 0000000000 MERCHANTLLE 19153
Mumal  MiscRecei  1SIHHBLO4-L IZDMDIOl 019990012 000000000000 KRAUF CRAIG S1001
BURSARS INTERNALB 152EXT 10254 BURSARS 119101: INTERNAL 015999502045 00000000000 STUDENT ACC om gm0
ITAYLOR Chasgshack  10DURTIOZT-0L TAYLOR 11267 L0FTICZ 015999902049 000000000000 05 AL 83mm
BURSARS  INTERNALB 12EXT I016-A BURSARS 116%0: INTERNAL 0159939 02050 00000000000 STUDENT ACC 012 om0
Mumal  MiscRecei  1SIHHBLO LDMDI2 0159593 D00MONMO0N00 S MONAGHAM @sm
BURSARS INTERNALE 1S2EXT I011A BURSARS 116165: INTERNAL 015999902051 CONOOCODO00 STUDENT ACC amm 0w
BURSARS INTERNALE 152EXT 1015 A BURSARS 11650: INTERNAL 01995990205 0000000000 STUDENT ACC om0 200
BURSARS INTERNALB 152EXT 1015-A BURSARS 116222: INTERNAL 0199999 3651000000000000 STUDENT ACC 57900 om0
BURSARS INTERNALE 152EXT 10154 EURSARS 116222: INTERNAL 01 99999 36520 00000000000 STUDENT ACC aps00 om
BURSARS INTERNALE 152EXT 10154 BURSARS 116222: INTERNAL 0] 99999 36540 00000000000 STUDENT ACC 77E00 om
BURSARS INTERNALB 152EXT 1015-A BURSARS 116222: INTERNAL 0199999 36545 00000000000 STUDENT ACC 1757200 om
BURSARS INTERNALE 152EXT 10254 EURSARS 119101: INTERNAL 0] 99999 36545 00000000000 STUDENT ACC 57900 om
BURSARS INTERNALB 152EXT 1015-A BURSARS 116222: INTERNAL 0199999 36546 CODOD0OL0000 STUDENT ACC 14440000 om0
BURSARS INTERNALE 152EXT 1011A EURSARS 116165: INTERNAL 0] 99599 SAI000000000000 STUDENT ACC om0 Lus7s
BURSARS INTERNALE 152EXT 1016 A BURSARS 11650: INTERNAL 019959 SADO0000000000 STUDENT ACC om 15081
BURSARS INTERNALB 152EXT 10254 BURSARS 119101: INTERNAL 019995 S4TDO0000000000 STUDENT ACC om 11023
BURSARS INTERNALB 152EXT 10314 EURSARS 120327: INTERNAL D) 99999 S4I0O0000000000 STUDENT ACC om w5
ITATLOR Chasgshack  10RIOINT-0l TAYLOR1IEZE7: 10ETICZ 0199993 0000000ImoN0 35 22( 50

Paoll  Fapoll  Pamol 119914 PamllU 0159955 700 35000000000 ol g 10250854 121027 0w
Pawll  Paoll  PamllISl0A Pawlll 0159935 7000 350000000000 el g 10453331 121027 0w
Pawll  Paoll  PaollIITHA Pawlll 015993 704D 300000000 Bl bnp 1027803 5020 00
Pawll  Paoll  PaollIBTIA PamllU 015995 704D 300000000 el bnp 10253417 27280 0w

Pawll Pl Paol 136054 PamllU 0159955 7040 35000000000 el g 10519527 139673 0w





3.
COD 99999 Account Analysis - (180Char) Dept RIT (cont.)

[image: image5.png]RIT Acoourt Aralysis Report by Depatment ‘Repont Date: (5-DEC2001 1515
Lita P 2of 2
Paiod: OCT-0l Ta OCT-01

Cunency: USD
oot o 01 9599 000D 000000 00000

“To: 0159599 95559 95.C0000 00000
Balance Type: ctual

Parsd: OCT-01
Saurce Categry Batch Hare IE Nane Accomting Flafild Deseription
Line T Datits Cuudts

Papoll Paoll  Pamll 148914 Famll U 0159999 7060035 00000000 Jowsna g 10250551 Lisoz1 om0
Papsll Pawll  PawllISla A PawllU 0159935 706035 00000M0000 ool g 10453331 Lis0m om
Papoll Pawll  PamlllLSTA Pawlll 01599557120 35000000000 el bnp 10255417 o6 om
Papsll Pawll  Pawll 12005 4 Pamlll 0159957120 300000000 Funsl bnp 10519527 16095 om
Papoll Pawll  PamlllLTH:A Pawlll 0159953713 3500000000 bl lnp 1027803 2734 om
Papoll Pawll  PamllISTLA Pywlll 0159937130 300000000 bl bnp 10253417 734 om
Papsll Paoll Pl 12905 4 Pywlll 015995713 3000000000 bunsl bnp 10519527 23 om
Mushlos  BENEFITAL MA:121056 BENEFIT ALLOCA RIT FULL- 0159939 72050 35000000000 FIT FULLATL 223

Machllocs  BENEFITAL MA: 121096 BENEFITALLOCA RITPAFT. 0159995 7200350000000 KIT PART-TI 142
PATMENTECHSYSTEMS CO 15ITLY I031-10 PAYMENTECH PAYMENTNET 0159935 7315035 000000000 Sunih 0

Mamal Adistmen | TOTMGLIDT.OL TGIN20l  01%9%H 731 DISDOMMON L. 45400 2sm
Pables  Purhel  Paybles 117327 A 395 Purdase 0199559 731 3035 0000000000 ol B, L0m

STAPLES  SYSTEMS CO 15IHHEIOGI 30STAPLES 1210 1SIHHEIDGS 0159959731 3350000000000 1460 214

STAPLES  SYSTEMS CO 1SIHHEICGI 30STAPLES 1210 1SIHHEIG 0159999 7313035 0000000000 251724 20

STAPLES  SYSTEMS CO 15IHHEIOGI 30STAPLES 1210 1SIHHEIG 0159999 7313500000000 E1E727 6120

STAPLES  SYSTEMS CO 1SIHHELOGI 30STAPLES 1210 1SIHHEIGS 0159999 7313035 00000000 3739056 26E

Papbles  Purhue]  Paybles 112575 A 398 Puase 0199559 731 5535 0000000000 rarnl B, 31272

Pybles  Purchwel  Paybles L1023 4 3593 Purdise 0199559.731 5535 0000000000 ol B, o

BURSARS  INTERNALB 1S2ENT 1025-A BURSARS 1191 INTERNAL 0] 9999936290 35000000000 STUDENT ACC om e
Mamal Adpstren 1 BVIPIOZ.01 ISVIPIZ 0199999 85250 350ODONDD St %17

Mamal Adutma 1BVIPI0Z20L ISVIPIZ 0199999 B250 350000000000 Smith sz

Pablec  Purhwel  Paybles 11907 A HIE Pudase 0199559 56250 35 0UDO00000 ol B, 7795

Pydbles  Puchwel  Paibles L1023 43593 Pudase 0199559 56230 35 000000000 ol B, saa0

Mamal Chargsback  9WAKAIOZ0L Service dharsh 0199999 3002035 DODD D000 Chagehack L0233
HUEPOSTAGEChargehack  1Z9EXTI051-21 HUB POSTAGE HUE POSTAGE 0199939 30205 35 000000000 postigs OCT Etr)

HUE WORK O Chargehack  13EXTI025.01 WORK ORDER HUE WORK OF. 0199959 30220 35 D0ODIOO00 $91158 6745

HUB WORK O Chargehack  13EXTI025.01 WORK ORDER HUE WORK. OF. 0199959 3022035 D0ODIOO00 591148 530

ms Chisgthack  THITSIUGOOLITS DEM:A  OCTOLIT 0199999020 35000000000 3167 g pees

TELECOM Chargihack  T42EXTI051.25 TELECOMMUNITELECOMMI 0199959 3057035 DODDIOO00. Telascmmzam e

TELECOM Chagiback ~ T42EXTIO5125 TELECOMMUNITELECOMMU 0199959 3057035 DOODI0O00 Telscommm 29

Depatment Totsk: | 87625435
TotadfrPeriod: OCT01 S5 1814177
Beginning Balance: 127038804 CR

EulingBakms: 32745 CR





4. COD 99999 Account Analysis - Subledger with AP - Dept - RIT
[image: image6.png]Raporc Dave:  13-FEE-2003 15:30
Page: 1
Becows Analysis with Subledger Payables Devail by Deparcment
Period: Det-oL To: Dct-01
Frou Ascow: 01.95999.00000.00. 0000000000 Firsc Oxder By: DEPARTHENT
To Aecownt: 0L 59995 9959955, 0000000000 Second Ordsr By: PROJECT
Sort By: SEQUEICE Thiva ordsr By OBIECT

Batch Name Dace Swelier o R mmowne. Description

Payables 117327: 01.99999.73150.35. 0000000000 01-CT-01 EASTERN COPY PR 345054

Suptoral for  OCT-0L  DEPARTHENT 99395 PROTECT 00000 oBagct 7150

112575: 0199999 73155.35.00000.00000 01-0CT-01 EDUCATIONAL CON MONTHLY BT
118023: 019999973155 350000000000 07-0CT-01 EUCATIONAL COM MONTHLY BT

Suptoral for  OCT-0L  DEPARTHENT 99395 PROTECT 00000 oBagcT 7a1ss

118023: 0199999 56250, 35.00000.00000 01-0CT-01 PETER I CRAIC & 3834
118023: 0199999 56250 3500000 00000 01-0CT-01 MERCANITLE ADIU S8463-1174
118023: 0199999 56250 3500000 00000 01-0CT-01 CATEUAY FINANCT CIG39S 02~
113407: 01 99399 5250 35 0000000000 01-0CT-0, BXPERTA oLion10
118023: 01 99999 86250 350000000000 01-0CT-01  PETER I CRATC & 3833

118023: 01 99999 86250 35. 0000000000 01-0CT-01 CONSERVE 263285-145

Suptoral for  OCT-0L  DEPARTHENT 99399 BROIECT...00000 oBagcT sezs0
Suptoral for  OCT-OL  DEPARTHENT 59395 ‘BROTECT 20000

Suptoral for  OCT-OL  DEPARTHENT 53395

Supeoral for  OCT-01





5. ITS EMPLOYEE DETAIL REPORT

[image: image7.png]RIT_GLITSCE_EN?.
Version 1.2
Date: Lo2001
Dept stare: 59999

Dept End: 99993

Project Start: 00000

Project End: 00000

6L Account. Nene

01.99993.3000(X. 35. 00000, 00000

Adninistrator, Alice
Adwinistrator, Alice
Faculty, Francine
Faculty, Francine
Hedical, Nary
Hegical, Nary
Receptionist, Ross
Receptionist, Ross
Receptionist, Ross

ITS Monthly Chergeback  Run Date: 12/05/01

Euployee Detail Page 1 of 1
Emp  Exempt  Employee Payroll  FIE
Nusber Status  Type Date
004 Exempr  Starf  10/15/0L  0.250
004 Exempt  Starf  10/31/0L  0.250
001 Exempt  Faculty 10/15/0l  0.500
001 Exempt  Faculty 10/31/01  0.500
003 Wom-Exempt Staff  10/17/0L  0.333
003 Non-Exempt Staff  10/31/01  0.333
002  Non-Exempt Staff  10/03/01 0.333
002  Non-Exempt Staff  10/17/01 0.333
002  Non-Exempt Staff  10/31/01 O

Grand Total FTE

Total FTE

.333

3.167

3.167

| Gose Ftscreen |




6. NTID DEPARTMENT STATEMENT

[image: image8.png]RIT Date: D5-DEC-01 14: 42355
NTID Department Statement Page: 1
Current Period: 0CT-01

Currency: USD

ENTITY=01 [RIT), DEPARTHENT=49999 (NTID-PHYSICAL EDUCATION), PROJECT=02002 (NTID FY 2002), PROGRAH-00000 (NOVE)
Start of Year | Carrent hotual WD YD hvailanle  percent

oBIECT Budget. Budget  Encumbrances ocT-01 Actual Balance Expended

% Of Budget Year Completed 833
Object Code & Description
Expenses
Salaries
Full Tine Salaries
70150 SALARIES - TENURED 63,800 69,800 0.00 5,758.54 5,758.50 64,041 16 8.3
70450 SALARTES - TECHNIC 23,000 23000 000 2,625.00 2,625.00 20,375.00  11.4
Subtotal Full Time Salar 92,800 92,800 0.00 8,383.50 8,383.50 84,416.16 5.0
Part Time Salaries
70550 SALARIES - FACULTY 152,100 152,100 0.00 177.00 177.00 151,923. 00 1
71000 SALARIES - TEHP HO 11,200 11,200 0.00 0,00 0.00 11,200. 00 00
Subtoral Part Time Salar 163,300 163,300 0.00 177.00 177.00 163,123.00 1
Students
71250 SALARIES - STUDENT 20,300 20,300 0.00 49.00 49.00 20,251,
71300 SALARTES - STUDENT 0 0 000 72000 72.00 (12.

Subtotal Students 20,300 20,300 0.00 121.00 121.00 20,173,
Subtotal Salaries 276,400 276,400 0.00 8,681.50 8,681.50 267,718.16 B
Other

63030 COST SHARE TRANSFER o o 0.00 0.00 0.00 0.00

73000 SUPPLIES - GENERAL 1,400 1,400 0.00 24238 242.38 1,157.62

73150 SUPPLIES - OFFICE 500 500 000 125162 125.6a 77436

73250 SUPPLIES - INSTRUCT 2,000 2,000 0.00 0.00 0.00 2,000.00

75050 HONDRARTA s00 s00 000 0loo 000 500,00

80000 TRAVEL - CONFERENCE 700 700 0.00 0.00 0.00 700,00

78006 TRAVEL - OTHER TRAY 4,600 4,600 0.00 3,435.00 3,435.00 1,165.00

78550 TRAVEL - HOSPITALIT s00 s00 000 0lo0 0.00 500,00

79000 TRAVEL - LOCAL MEET 2,200 2,200 0.00 8365 83.65 2,116.35

86000 MISCELLANEQUS EXPEN 6,800 5,800 o 580000

50205 HUE POSTAGE CHSEK o 1,000 0

50255 NTID COPY CHGS CHSB 0 0 0

50370 TELECOMN TELE PHONE 100 100 o

Subtotal Dther 13,700 19,700 0.00 4,088.45 4,085.46 15,611.54

Subtotal Expenditures (Inc 296,100 296,100 0.00 12,770.30 12,770.30 283,329 70

| Gose Ftscreen |




6.
NTID DEPARTMENT STATEMENT (cont.)

[image: image9.png]RIT Date: 05-DEC-0L 14
NTID Department Statement Page:
Current Period: 0CT-01

Currency: USD
ENTITY=01 (RIT), DEPARTHENT=49999 (NTID-PHYSICAL EDUCATION), PROJECT=02000 (NTID FY 2000), PROGRAN=00000 (NOE]

Start of Year  Current actual I YID Available  Percent
oBIECT Budget. Budget  Encumbrances ocT-01 Actual Balance Expended

Revenue & Recovery

Revenue
59000 REVENUE - OTHER INC (7,100) (7,100) 0.00 0.00 0.00 (7,100. 00}
Subtotal Revenue (7,100) (7,100) 0.00 0.00 0.00 (7,100. 00}
Chargebacks
90010 NTID Chargeback Cred  (100,000) (100,000) 0.00 (2,352.15) (2,352.15) (57,647.85) 2.4
Subtotal Chargebacks (100,000 (100,000 0.00 (2,352.15) (2,352.15) (97,647.85) 2.4
Subtotal Revenue ¢ Recovery (107,100 (107,100) 0.00 (2,352.15) (2,352.15) (104,747.85) 2.2
Net Expenditures 189,000 189,000 0.00 10,415.15 10,415.15 178,581.85 5.5

NTID Funded Expenses
72000 BENEFITS - BUDGET 0 81,500 81,500
72050 BENEFITS - PODLED E o o
50230 RIT COMPUTER SERVIC

.00 0.00 0.00 81,500.00 0.0
100 2,052.28 2,052.48 (2,052.49)  m/m

Total NTID Funded Expenses 62,300 62,300 0.00 2,099.03 2,099.03 80,200.97 2.6

Total Expenses

| Gose Ftscreen




7. RIT AUXILIARY DEPT STATEMENT

[image: image10.png]RIT Date: 10-DEC-01 07:52:35

Buxiliary Departuent Statement Page: 1
Current Period: 0CT-01 Currency: USD
ENTITY-01 (RIT), DEPARTHENT=24999 [FOOD SERVICE PIZZA PARLOR), PROJECT-00000 (NONE), PROGRAN-00000 (NONE)
Pernanent orking Actual b hvailable Percent

oBIECT Budget. Budget. Encumbrences  0CT-01 Actual Balance Expende

% OF Budget Year Complete 33.33%

Object Code ¢ Description

Expenses
Salaries
Full Time Salaries
70050 ADHIN / PROF - 338,399.00  338,399.00 0.00  28,133.74  112,534.96  225,864.04 3.3
70450 TECHNICAL, CLE 3l,8s0.00  3l8s0.00 0.0 2,908.73 1191782 19,962.18 37
70500 MATNT., FOOD § 33,13.00  33,136.00 0,00 2,210.31 8,518.77 24,617.23 257
Subtotal Full Time $a  403,415.00  403,415.00 0.00  33,249.44  132,97L.55  270,443.45 3.0
Students
71250 STUDENT - LA 3,060.00 3,060.00 0.00 392.16 2,068. 13 99151 7.6
71300 STUDENT co o 1,020.00 1,020.00 0.00  (1,438.28)  (1,568.79) 2,588.78  wemeanar
Subtotal of Students 4,080.00 4,080.00 0.00  (1,046.32) 99. 40 3,580.60 12.2
Subtotal Salaries 407,495.00  407,495.00 0.00  32,203.12  133,470.95  274,024.05 2.8
Benetits
72050 BENEFITS - POOL 101,257.00  101,257.00 0.00  8,385.61  33,375.86 67,881.1a 3.0
72300 BENEFITS - TUIT 16,13.00  16,136.00 0.00 0.00 0.00 16,136.00 0.0
72325 BENEFITS - DEPE 0lo0 000 000 0.00 3,500.00 (3,500.00) n/n

Subtotal Benefits 117,393.00  117,393.00 0.00  8,345.61  36,875.86 80,517.1a E

Other
63184 OTHER TRANSFERS 16,488.00  16,488.00 0.0 1,374.00 5,496.00 10,992.00 3.3
73150 SUPPLIES - OFFI 1s,000.00  15,000.00 0.0 114150 7,893. 14 7,106.86 526
73600 SUPPLIES - DUES 2,000.00 2,000.00 000 1,200.00 1,650.00 350.00 825
73650 SUPPLIES - UNIF 1,000.00 1,000.00 0.00 509.00 509.00 as1.00 0.9
75000 PROFESSIONAL FE 0lo0 0.00 0.00  (2,083.65) 0.00 0.00 n/n
75100 ADVERTISING. 4,000.00 4,000.00 0,00 1,93L.00 14,266.00  (10,266.00) 356.7
77000 CINS - OCCUPANT 2,000.00 2,000.00 000 0lo0 0.00 2,000.00 0.0
78000 TRAVEL - CONFER 10,000.00  10;000.00 0.0 1,57L.10 4,904.59 5,095.11 49,0
78550 TRAVEL - HOSPIT 0lo0 0.00 .00 57,50 37.50 (37.50) n/m
79050 GOVERNMENT UNRE 100,00 100,00 0,00 87,75 216.91 (116.91) 216.9
80000 MAINTENANCE D 200100 200,00 000 0lo0 22292 (22.92) 1S
84000 EQUIPMENT - < § 10,000.00  10,000.00 1,384.00  1,180.90 13,824.65  (3,824.65) 138.2

| Gose Ftscreen




7.  RIT AUXILIARY DEPT STATEMENT (cont.)

[image: image11.png]RIT Date: 10-DEC-01 0

Buxiliary Departuent Statement Page: 1
Current Period: OCT-01 Currency: USD

ENTITY-01 (RIT), DEPARTHENT=24999 [FOOD SERVICE PIZZA PARLOR), PROJECT-00000 (NONE), PROGRAN-00000 (NONE)
Pernanent Vorking Actual b hvailable Percent

oBIECT Budget. Budget. Encumbrences  0CT-01 Actual Balance Expende

86000 MISCELLANEOUS E 12,000.00 7,000.00 0.00 95.60 2,502.73 4,497.27 35.8
86350 DISCOUNT FEE (M 5,100.00 5,100.00 0.00 929.62 3,454.36 1,645.62 6.7
50100 CANPUS CONNECTI 7,000.00 7,000.00 .00 134110 134210 6,865.90 15
50170 FIS WORK ORDER 0.00 5,000.00 0.00 1854 18.62 4,981.36 0.
50185 FS CATERTNG SAL 5,000.00 5,000.00 .00 10560 105.60 4,894.a0 211
50200 HUB COPY CHRGS 10,000.00  10;000.00 0,00 57120 571,20 9,428.50 5.7
50205 HUE POSTAGE CHG 13;500l00  13/so0.00 .00 22028 220125 13,279.75 16
50230 ITS COMPUTER SE 6,724.00 6,724.00 0.00 596.24 2,384.96 4,339.00 EEN
50370 TELECOMN TELEPH 15,000.00  15,000.00 000 1,027.36 Lj0z7.96 13972104 6.9
50520 SPACE RENTAL 50 11;496.00  11;496.00 0.00 958.00 3,832.00 7,664.00 333
50675 FUS INSURANCE § 1,938.00 1,938.00 0,00 162.00 648.00 1,290.00 EE

Subtotal Dther 148,546.00  1a8,545.00 1,384.00  11,972.31 63,920.81  84,625.19

Toval Expenditures (Inc  265,939.00  265,339.00 1,384.00  20,317.52  100,796.67  165,142.33

Revenue & Recovery

Revenue
61400 SALES - CONCESS ~ (415,000.00) (415,000.00) 0.00 (72,488.70)  (148,271.44) (266,728.56) 35.7
62400 INCOME - NISCEL 0lo0 000 000 (70.00) {12000) 12000 n/n

Subtotal Revenue (415,000.00]  (415,000.00) 0.00  (72,553.70)  (148,391.44) (266,608.56) 35.8

Chargebacks
50020 RIT CHARGEBACK (33,636,001 (33,636.00] 0.00 (790.00) (790.00)  (32,646.00) 2.3

90021 RIT SN CHARGEBA  [662,037.00) (662,037.00) 0.00  (59,633.00) (238,556.00) (443,481.00) 35.0

Subtotal Chargebacks (715,673.00]  (715,673.00) 0.00  (60,423.00) (239,346.00) (476,327.00) 33.4

Total Revenue ¢ Recovery (1,130,673.00] (1,130,673.00] 0.00  (132,987.70) (387,737.44) (742,935.56) 34.3

Bet Expenditures / (Surp  (364,734.00) (364,734.00, 384,00 (112,663.78) (286,940.77) (577,793.23) 33.2

| Gose Ftscreen




8. RFA GRANT STATEMENT

[image: image12.png]st
RIT REA Grams Starement
Currens Period: OCT-01

Currency: USD
ETITY=0L (RIT), PROTEC

0599 (09999 DED Eaucavion Grant; HOS6-432-12;S. Briggs; 8/1/01-7/30/02), PROGRANS0000O (NONE)
Toral ctual 1> dailasle  Percem
opaEcT Buiger  Enmmbrances ocr-o1 acenal Balance Bepended

Object Code & Descriprion

Revense
52000 FEDERAL APPROPRIATION 0.00 sz 12,288 nm

Subtoral Reverme 0.0 oz tzzzss) 12,2288 nm
Bepenses

Direct Costs
Full Tine Salaries

70050 SALARIES - DTN / PROF 141,785.00 124238 1L202.3 13054262 7.9
70450 SALARTES - TCHNICAL, CLERICAL BN 23,245.00 2/0as a2 Zmle  z0jsedizn nls
0525 SALARTES - BXT /1 REG ADNIN/PROF 000 104750 1704750 (1,047 50) i

Subtoral Pall-Tine Salaries 165,030.00 1433670 14,9916 150,038.32 51
Part-Tine Salaries

70600 SMLARIES - PART-TIME REGULAR ADMI  12,671.00 0.00 000 12,6700 0.0
0850 SALARIES - THMP PROF 127000 00 1,000 00 Looooo  11o00ico 8
71250 SALARIES - STUDANT 4750000 000 0.0 4750000 0o
Subtoral Parc-Tine Salaries 2917100 1,000.00 Looooo | 28,1700 B
Subtoral Salaries 154,201.00 15,3360 1s,ssles  178,209.32 ez
Benesivs

72050 BEVEFITS - PODLED EXPEISES 42,225.00 3,640 50 380254 a8,422.06 5.0
2300 BEVEFITS - TULTION VAIVER 4725700 000 0.0 4,257.00 0o

Subtoral Benefits 45,452.00 3,640 50 380294 42,679.06 ez

Ocher Direct Costs

73000 SUPPLIES - CRNERAL 0.0 0.00 5,000.00 0.0
73750 SUPPLIES - SOFTVARE 0.0 0oo 13000 00 oo
75200 CONSULTANTS /TUDPEIDENT CONTRACTO oo 0.0 17700 00 0o
75350 EROCHURES AID PAMPHLETS 19,1515  1s,1s1s0  20/ss 10 s
77250 TELEPHONE o.o0 .00 5,000 00 0o
78000 TRAVEL - CONFERENCES AND COMIITTE o000 000 24/000 00 oo
95006 TRAVEL - OTHER TRAVEL AND HOSPITA s0.00 soo0 23950 00 0z
50200 FATNTHVANCE AND REPATRS - EQUTEHE 120.00 120.00 5,380 00 ot
86000 MISCELLANEOUS EXPENSES 1623097 Leeasr  14mem 1001
50200 HIE COPY CHGS CHGER .00 .00 100,00 0o
50205 HIE PUSTAGE CHGEK. 208332 208332 5,516 63 17
50230 RIT CONPUTER SERVICES 395,79 395,79 600,21 a0l

Subtocal Ocher Direct Costs

3,428.98  z3,ws  L2sELm2 153
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8.  RFA GRANT STATEMENT  (cont.)

[image: image13.png]Rt
RIT REA Grams Starement
Currens Period: OCT-01

Currency: UsD

ENTITYIDL (RIT), PROJECT=30533 (09993 DED Eaucavion Granc; HOS6-432-12;8. Briggs; 8/1/01-7/30/02), PROGRANSODOO0 (HONE)
Toral ctual 1> dailasle  Percem

opaEcT Buiger  Enmmbrances ocr-o1 acenal Balance Bepended

Toral Direct Costs 393,383.00 4240608 43,223.60  350,759.40 e

Facilities ¢ Aduinistravion Costs
85000 FACILITIES ¢ ADNINISTRATION COST  156,017.00 16,792,855  17,116.55  138,300.45 no

Subtotal ¥ ¢ A Costs 156,017.00 16,792,855  17,116.55  138,300.45 e

Non-Direct Costs

75350 SUBCONTRACTOR FEES > §25K 50,000.00 0.00 000 s0,000.00 0.0
75351 SUBCONTRACTOR FEES » {25 - GR & 55,000.00 0.0 ooo  ssiooooo oo
75352 SUBCONTRACTOR FEES » {25 - GRP B 55,000.00 0.00 000 ssiooooo 0o
75353 SUBCONTRACTOR FEES » {25 - GR € 45,000.00 0.0 0oo  4sio00lo0 oo
75354 SUBCONTRACTOR FEES » {25 - GRP D 30,000.00 0.0 0oo 30000 00 oo
75355 SUBCONTRACTOR FEES » {25 - GRP §  40,000.00 0.0 0oo 40000 00 oo
75357 SUBCONTRACTOR FEES » {25 - GRP G 70,000.00 0.0 0oo  70/000 00 oo
75355 SUBCONTRACTOR FEES » {25 - GRP I 15,000.00 0.0 ooo  1sio00lo0 oo
75350 SUBCONTRACTOR FEES » {25 - GRP J  10,000.00 0.00 000 10/000 00 0o
75351 SUBCONTRACTOR FEES » {25 - GRP K 30,000.00 0.0 0oo  30/000 00 oo
75352 SUBCONTRACTOR FEES » {25 - GRP L 20,000.00 0.0 0oo  z0/o00 00 oo
75363 SUBCONTRACTOR FEES » §25K - GRP H  30,000.00 0.0 000 30/000.00 0o
Subtoral NenDirect Costs 450,000.00 0.0 000 450,000.00 0.0

Total Expenses 1,000,000.00 59,199.03 60,3015 539,659.55 6.0
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9.  RFA OTHER PROJECT STATEMENT

[image: image14.png]RIT

Date: 01-FEB-0Z 14:05:39
RIT RFA Other Project Financial Statements
Page: 1
Current Period: OCT-01

Currency: USD
ENTITY=01 (RIT),

PROJECT=15016
Total

(67900 / 85159 ; SCHOTT DESIGNATED FUND ACCOUNT), PROGRAN=D0000
Fiscal Yr Actual ¥

(vowE)
hvaileble
Balance

PaTD

oBIECT Encwmbrances ocT-01 Balance

Ohject Cade § Description

Revenue
59000 REVENUE - OTHER INCONE

63030 COST SHARE TRANSFERS TO/FRO
63101 OTHER TRANSFERS TO/FRON OPE
63110 OTHER TRANSFERS TO/FRON SPE
63130 OTHER TRANSFERS TO/FRON GRA
63197 7/98-/98 OTHER TRANSFERS B

Subtotal Revenue

Expenses
Direct Costs
Full-Tine Salaries
70050 ADHIN / PROF - SALARIES
70150 TENURED / TENURE TRACK FA
70450 TECHNICAL, CLERICAL AND S

Subtotal Full-Time Salaries

Part-Time Salaries
70550 FACULTY SUMMER - SILARIES
70500 REG PROF STAFF - SPEC 135
71000 TEMP HOURLY - SILARIES
71150 GRADUATE ASSISTINT - SALA
71250 STUDENT - SLLARIES

71300 STUDENT CO-OF - SALRRIES
71350 STUDENT WORK STUDY - SALL

Subtotal Part-Time Salaries

Subtotal Salaries

Benefits
72050 BENEFITS - POOLED EXPENSE
72300 BENEFITS - TUITION WAIVER

Subtotal Benefits

Other Direst Costs
73000 SUPPLIES - GENERAL

73100 SUPPLIES - COPYING

73150 SUPPLIES - OFFICE

73250 SUPPLIES - INSTRUCTIONAL
73350 SUPPLIES - LB IND MEDICA
73750 SUPPLIES - SOFTWARE

74000 RIT COMPUTER SERVICES

Beginning Bal

(2, 400.

(2, 400.

2,400.00

(2, 400.

(2, 400.

.o
oo
.o

2,400.00

.o

.o
oo
.o
oo
.o
oo
.o

(a47.00)

.o

247,

o

.o
oo

78s.

21.

soz.

50

=

ES

.o

38

.o
oo

78s.
122.

3,790,

.o

50

oo

a1

oo

04

.o
oo

(785.90)
(122.41)

(3,790.08)
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9. RFA OTHER PROJECT STATEMENT (cont.)

[image: image15.png]RIT

Date: 01-FEB-0Z 14:05:39
RIT RFA Other Project Financial Statements
Page: 2
Current Period: OCT-01

Currency: USD
ENTITY=D1 (RIT), PROJECT=15016 (67900 / 85153 ; SCHOTT DESIGHATED FUND ACCOUNT), PROGRAN=DOOOD (NONE)

Total Fiscal Yr Actual ¥ hvaileble PaTD
oBIECT Beginning Bal Encutbrances ocT-01 etual Balance Balance

74250 POSTAGE 0.00 34.32 (34.32)

75850 BROCHURES AND PINPHLETS 0.00 0.00 0.00

76950 EQUIPMENT RENTALS / LEASE 0.00 0.00 0.00

77250 TELEPHNE 0.00 4,352.00 (2,352.00)

78000 TRAVEL - CONFERENCES IND 365.00 365.00 (365.00)

78002 TRAVEL 177.33 247.48 (247.48)

78006 TRAVEL - OTHER TRAVEL IND 0.00 0.00 0.00

78200 TRAVEL - MILEAGE 0.00 0.00 0.00

78550 TRAVEL - HOSPITALITY 66.30 1,307.80 (1,307.80)

79998 DO NOT USE 0.00 0.00 0.00

80000 MAINTENANCE IND REPAIRS - 1,200.00 1,200.00 (1,200.00)

84000 EQUIPHENT - < §1500
86000 NISCELLANEOUS EXPENSES

Subtotal Other Direct Costs 3,118.45 12,204.95 (12,204.95)

Total Direct Costs 3,118.45 12,651.95 (12,651.95)

Non-Direct Costs
52000 STUDENT LID IND PRIZES 0.00 240.35 (240.35)
84100 EQUIPHENT - > §1500 0.00 0.00 o

Subtotal Non-Dirsct Costs 0.00 240.35 (240.35)

Total Expenses 3,118.45 12,892.30 (12,892.30)

Total ivaileble Balance (Surplus)/D (a5, 240.05) 718.46 10,492.30 (38,747.75)
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10. RIT ASSET INVENTORY REPORT
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